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Cover Sheet 
Changes from 2010-11 edition

The below summarises the most significant changes from the previous year’s handbook:

· Withdrawal of DIC registration and replacement with 12-month MPhil registration
· Change of PhD/MD(Res) regulations (for those starting from Jan 2011)
Research Degree Milestones (for those starting from Jan 2011)
[image: ]
Comparison between old and new PhD schedule
	Milestone
	Form
	Pre-Jan 2011
	From Jan 2011

	IC/A form submitted
	IC/A
	1 month
	1 month

	Research plan assessors nominated 
	1a
	2 months
	1 month

	Research plan approved
	2a
	3-4 months
	1.5-2 months

	Upgrade/1st review assessors nominated
	3a
	12 months
	8 months

	Upgrade/1st review completed
	4a
	15 months
	9 months

	2nd review assessors nominated
	5a
	n/a
	18 months

	2nd review completed
	6a
	n/a
	24 months

	Exam entered
	Exam
	44 months
	44 months

	Thesis submitted
	Words dec. & abstract  
	48 months
	48 months


 [dates refer to time elapsed from start date; pre-Jan 2011 starters remain on old schedule]
Key Points

· Although the Department’s PG admin/Dept admin/Local Reps are here to help, it is ultimately the responsibility of the principal supervisor and the student to complete all the paperwork/procedures in accordance with the Graduate School’s regulations.
· All new non-Home-classified students must either take an English language test on starting or get a waiver form approved.
· The maximum backdating period is 3m – backdating is not permitted across the annual census date (1 Dec).
· All paperwork must be submitted via the Postgraduate Administrator, Charlie Greenhill (c.greenhill@imperial.ac.uk, 0203 315 8313). 
· Where forms indicate the Head of Dept is to sign, this is actually for the DPS via the PG Administrator.
· Local PGEC members for each department should verify paperwork before it is submitted to the Department.
· PhD upgrade requires attendance at sufficient Graduate School transferable skills courses.
· Welfare issues should be raised via the campus-based Site Tutors.
· If you anticipate problems meeting your course milestones, the PG Administrator should be informed in advance so he can advise you as to what best to do.
· Examination entries should be submitted at least 4m ahead of thesis submission.  Criteria on examiner eligibility should be checked before examiners are nominated.
· Progress reports should be jointly completed by students and supervisors every 6m.



Welcome


From the Head of Department:

I am pleased to welcome you to the Department of Surgery and Cancer, which recently succeeded the Division of Surgery, Oncology, Reproductive Biology and Anaesthetics (SORA).  It is our mission to strive to provide clinical excellence, outstanding research and high-quality teaching across Imperial-associated hospitals.

This handbook is intended to provide research students and their supervisors with a quick reference guide to all aspects of postgraduate study, and to outline the important procedures for the completion of your degree studies within the Department. You will find that your Supervisor, the members of the Postgraduate Education Committee (PGEC), the Site Tutors and the Postgraduate Administrator will all be able to help you with any issues that arise during your time with us. 

I am delighted that you have decided to pursue your postgraduate studies with Imperial College and, in particular, within our Department.  We look forward to working with you to support our joint aspirations, advancing areas of knowledge and expertise across the fields of excellence represented in the Department.

Professor Jeremy Nicholson, Head of Department




From the Director of Postgraduate Studies:

Welcome to the Department of Surgery & Cancer.  As Director of Postgraduate Studies, it is my job to lead the Postgraduate Education Committee in ensuring that the Department’s policies and procedures are designed to help you through your research degree as smoothly as possible and to provide any support you need in your academic life at Imperial College.

Each section has its own student representative and academic Site Tutor (contact details later in this handbook), but if you would like to raise any issues with me, do get in touch with my PA, Ros Watts (r.watts@imperial.ac.uk), or Charlie Greenhill.  Your feedback is important in helping us to improve how we operate, so do let us know if there is anything we can do better.

I wish you every success in your research in the Department and look forward to receiving a copy of your degree award letter in due course.

Professor Phillip Bennett, Director of Postgraduate Studies
From the Graduate School 


Welcome to the Imperial College Graduate School.

At Imperial we aim for our PhD students not only to have an excellent research experience, and to make contributions to their scientific field, but also to develop other skills that will enhance their effectiveness as scientists. The Graduate School therefore provides a large number of courses to develop your transferrable skills. These range from short workshops to the Research Skills Development course, which is a residential course that encompasses team building, research planning, communication and creativity, and also offers a great opportunity to meet fellow students from other parts of the College and establish contacts and friends that will remain with you throughout your time here. The skills developed during these courses are highly valued in the job market.  We also run a number of events during the year which are an opportunity to broaden your knowledge and to meet other students. 

The Graduate School also seeks to ensure the quality of PhD programmes at Imperial, and ensure that you are appropriately supported to maximise the chance of success. Most of this important work happens behind the scenes, but here are opportunities for you to get involved, through the Graduate Student Association (GSA) who not only provide representation for the student body but also run their own programme of social events.

I hope that you will enjoy your postgraduate research here at Imperial, and I wish you well in your time with us.
[image: AG signature.JPG]
Professor Andrew George
Director of the Graduate School of Life Sciences and Medicine
http://www3.imperial.ac.uk/graduateschool  
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Chapter 1: Departmental structure

Postgraduate Studies in the Department of Surgery & Cancer are organised, monitored and supported by a network of individuals and committees: 


The Director of Postgraduate Studies (DPS)

The Director of Postgraduate Studies (DPS), Professor Bennett, has overall responsibility for postgraduate matters within the Department.   He chairs the Postgraduate Education Committee, and represents the Department on a number of College committees.  He also approves all registrations, transfers, exam entries and other student milestones on behalf of the Department.  

Professor Bennett may be contacted through the Postgraduate Administrator, Charlie Greenhill (c.greenhill@imperial.ac.uk, 020 7594 0894)


Departmental Postgraduate Education Committee (PGEC)

The Postgraduate Education Committee (PGEC), chaired by the Director of Postgraduate Studies (DPS) of the Department, is constituted to support all of Surgery & Cancer’s postgraduate activities.  The Committee monitors postgraduate study on behalf of the College and the Graduate School, and helps to ensure that students and supervisors comply with the necessary procedures and regulations.

To cover the wide range of research activities across various campuses within Surgery & Cancer, the PGEC has academic members from each Section, called “Local Representatives”.  The Local Representatives act as the first point of contact between students/supervisors and the Department.  They play an active role in monitoring and approving key procedures and paperwork on behalf of the Department, so you will come into contact with them at all the major milestones of your degree, from registration to exam entry.  They have extensive knowledge and experience of postgraduate issues, and will be happy to advise you in any aspect of your higher degree studies.  









[bookmark: PGEC]
Postgraduate Education Committee (PGEC) Members 2010-11


	Name
	Department – Campus

	Prof Phillip Bennett (DPS)
p.bennett@imperial.ac.uk 
	Reproductive Biology
Hammersmith

	Dr Laki Buluwela (Deputy DPS)
l.buluwela@imperial.ac.uk 
	Oncology
Hammersmith

	Dr Istvan Nagy
i.nagy@imperial.ac.uk 
	Anaesthetics
Chelsea & Westminster 

	Dr Stefan Trapp
s.trapp@imperial.ac.uk
	Anaesthetics
South Kensington 

	Dr Hector Keun
h.keun@imperial.ac.uk
	Biomolecular Medicine
South Kensington

	Dr Tim Ebbels
t.ebbels@imperial.ac.uk
	Biomolecular Medicine
South Kensington

	Mr George Geroulakos
g.geroulakos@imperial.ac.uk 
	Vascular Surgery
Charing Cross

	Dr. Charlotte Bevan 
charlotte.bevan@imperial.ac.uk
	Oncology
Hammersmith

	Dr Nick Dibb 
n.dibb@imperial.ac.uk 
	Reproductive Biology
Hammersmith

	Dr Veronique Azuara
v.azuara@imperial.ac.uk 
	Reproductive Biology
Hammersmith

	Dr Mark Sullivan
mark.sullivan@imperial.ac.uk 
	Reproductive Biology
Hammersmith

	Mr Paul Ziprin
p.ziprin@imperial.ac.uk
	Surgical Technology
St Mary’s

	Dr Eddie Edwards 
eddie.edwards@imperial.ac.uk 
	Surgical Technology -  link to Engineering
St Mary’s

	Prof Wendy Atkin
w.atkin@imperial.ac.uk
	Surgical Technology
St Mark’s

	Mr Charlie Greenhill
c.greenhill@imperial.ac.uk 
	Postgraduate Administrator 
Chelsea & Westminster





[bookmark: SiteTutors]
The Campus-based Postgraduate Site Tutors

In addition to the Local Representatives of the PGEC, the Postgraduate Site Tutors are also available to offer help and advice.  Whilst PGEC members mostly deal with routine academic matters and the standard milestones of postgraduate studies, the Site Tutors more often handle more confidential or sensitive matters.  The Site Tutors act as Academic Mentors for students at their campus, although an alternative Academic Mentor may be identified.  Where the Site Tutor is a student’s supervisor, then an alternative Academic Mentor should be selected; this should be arranged in consultation with the supervisor, local PFEC representative or PG Administrator.  Where an alternative Academic Mentor has been selected, the student should inform the PG Administrator.

Students can discuss matters with the Site Tutor that they would prefer not to raise with their own supervisors.  The Tutors may be contacted directly via email; if a Site Tutor happens to be a given student’s supervisor, or for any reason the student would be uncomfortable raising certain issues with them (e.g. if the tutor works closely with the supervisor), that student is welcome to contact a Tutor at another campus.  Students can also contact their Student Representative to raise any concerns about the Department or to seek guidance.

The confidential student report form, which students may fill in alongside the standard six-monthly report, may also be used to request a meeting with a Tutor, or, if appropriate, with the Director of Postgraduate Studies.  Please see p23 for further details on confidential reports and p29 for details of the Student Support System within the Department and Imperial College. 
Campus-Based Tutors, 2010-11

	Name
	Campus

	Dr Paul Strutton 
p.strutton@imperial.ac.uk
	Charing Cross

	Prof Mark Johnson
mark.johnson@imperial.ac.uk 
	Chelsea & Westminster

	Prof Catherine Williamson
catherine.williamson@imperial.ac.uk
	Hammersmith

	Dr Maria Woloshynowych 
m.woloshynowych@imperial.ac.uk
	St Mary’s

	Prof Elaine Holmes
elaine.holmes@imperial.ac.uk
	South Kensington



Student Representatives

	Name
	Department

	Rosemary Morland
r.morland@imperial.ac.uk
	APMIC

	Qianxin (Cancy) Wu
qianxin.wu09@imperial.ac.uk
	BMM

	Sacheen Kumar
s.kumar11@imperial.ac.uk  
	BSST

	Christoph Schlegel 
c.schlegel10@imperial.ac.uk 
Catriona Munro
c.munro10@imperial.ac.uk 
	Oncology

	Gemma Jones
gemma.jones08@imperial.ac.uk  
	RDB


[bookmark: DivAdmin]Departmental Administration

Central Administration

The Central Departmental Administrative Team, based at the South Kensington Campus, will be happy to help you with any queries you may have in relation to your higher degree studies.  Charlie Greenhill is the main contact for postgraduate matters (research and taught courses), including all queries and forms relating to registration, transfer and exam entry.  The PG Administrator is based for part of the week at different campuses – contact him or your local administration to find out when he will be at your campus.

Departmental Manager:		Mrs Julia Anderson
julia.anderson@imperial.ac.uk 


Postgraduate Administrator: 		Mr Charlie Greenhill
Tel. 020 7594 0894
c.greenhill@imperial.ac.uk 


Administrative Assistant:		Miss Karen Pontifex
					k.ponitfex@imperial.ac.uk

(Karen is the main contact for HR matters in the Departmental Administration Office)

Departmental Finance Officer:	Mr Charlie O’Rourke
					c.orourke@imperial.ac.uk 
					

Local Administration (primarily involved in financial issues, e.g. bursaries)


Anaesthetics, Pain Medicine 		Mr Faruq Noormohamed
& Intensive Care 			Section Administrator
f.noormohamed@imperial.ac.uk
	 
Biomolecular Medicine		Mr Matthew Minns
					Section Administrator (maternity cover for Katia Nery)
m.minns@imperial.ac.uk 	 

Biosurgery & Surgical Technology	Miss Catherine Smith
Divisional Administrator
					catherine.smith1@imperial.ac.uk 

Cancer					Dr Jeremy Batten
					Divisional Administrator
					j.batten@imperial.ac.uk

					or
		
					Mrs Shirley Line
					Divisional Administrator
					s.line@imperial.ac.uk

Chapter 2: Research Degrees in the Department of Surgery & Cancer


Overview of Research Degrees


PhD

Students starting before January 2011 register initially for MPhil and then subsequently upgrade to PhD.  However, students starting from January 2011 will register directly for PhD (existing students will remain under the old system throughout their registration).

Objectives

The programme of study for PhD should:

· involve a period of sustained in-depth study of a specific topic during which the student will identify new areas in, questions about, approaches to the topic

· provide an opportunity for the student to enlarge his or her knowledge of the broader subject area and to study both the theoretical foundations and specific techniques of the subject

· require the student to uncover and critically examine background work on their topic

· provide the student with the stimulus required to develop original and creative research

· give the student an opportunity to develop skills in making and testing hypotheses, planning and conducting experiments or making observations, to discover new facts, contribute new insights, or develop innovative applications of known science and technology

· provide an opportunity for the Student to develop skills in writing and in the presentation of their research


Pre-Jan 2011 starters

Students wishing to study for a PhD in Surgery & Cancer must first register for an MPhil.  Registration is then upgraded to PhD after a period of 12 – 15 months on successful completion of the transfer process, details of which are given below.  The minimum registration period is 24 months for full-time students (33 months Staff/Trust students >80% research, 48m for part-time students <80% research), though more normally students are registered for 36 months, plus an additional 3-6 months of writing up.  Full-time and Staff/Trust students are required to submit their theses within 48 months (true part time within 72m). 

Jan 2011 onwards starters

Students register directly for PhD and progress is reviewed at 9m and 18-24m.  Minimum registration periods and submission deadlines remain unchanged.  


MD(Res)

The MD(Res) degree is aimed specifically at students in clinical practice. The minimum registration period is 24 months; students are required to submit their theses within 48 months.  

Objectives

The course of study will provide students with the opportunity to develop: 

· the ability to recognise and validate problems

· original, independent and critical thinking and the ability to develop theoretical concepts

· a knowledge of recent advances within the field in related areas

· an understanding of research methodologies and techniques and their appropriate application within the research  field

· the ability to critically analyse and evaluate the research findings and those of others

· an ability to summarise, document, report and reflect on progress

It is expected that students will make a substantial contribution to knowledge in their clinical area, normally leading to published work.


[bookmark: DIC]Diploma of Imperial College (DIC)

Previously, staff students lacking the required length of funding for either MPhil/PhD or MD(Res) Registration could initially register for DIC.  The DIC award has now, however, been withdrawn.  

Research students can now register for PhD or MD(Res) with just 12 months of staff contract (although it must be extended to cover the minimum registration period).


MPhil only registration

On occasion it may be desirable to register a student for an MPhil-only degree.  The minimum registration period for the degree is 12m, with students having 48m in which to submit.  A mid-term review comprising a written report and a presentation followed by Q&A should be conducted after 9m to confirm that suitable progress is being made.  This should be formalised via forms 3 & 4, with the section for the written report to be left blank.  MPhil-only candidates should enter the exam in the same way as PhD students and the thesis/viva format follows the same process, albeit with a shorter word limit and a lower standard demanded.


Enrolment and Registration 

Students taking up postgraduate places in Surgery & Cancer may have gained places through application to individual supervisors or particular studentship competitions, or through registration following employment by the College.  Regardless of routes they have taken, all students must register with the Department and the College.  However, there are slight differences in procedure for “staff students” (i.e. those with Imperial College employment contracts), and “non-staff students” (i.e. those funded by grants or studentships, or who fund their own studies).

STEP 1: APPLICATION [all non-staff students]

TIMING: Before beginning a course of study

All non-staff students, regardless of whether or not they have already been accepted by individual supervisors or departments, must apply for a place at Imperial College through the College Registry.  Applicants should fill out the online application form (PG1) available at http://www3.imperial.ac.uk/pgprospectus/applicationforms, and provide the following additional information:

· Contact details for two academic referees (included in on-line form)
· Original proof of first degree.  The normal minimum entry requirement for postgraduate students is a 2:1 degree.
· A full CV.
· Proof of funding for the full duration of the course, e.g. in the form of a letter from their sponsor.
· Evidence that they have fulfilled the minimum English language requirement (for non-Home classified students).

Registry may make a conditional or unconditional offer of a place on the basis of this information.  Applicants must accept any offer of a place using their Student eService account.


STEP 2: REGISTRATION [all staff and non-staff students]

TIMING: On taking up a place, and no later than one month after the official start date

On taking up a postgraduate place, staff students must fill in the College registration form (‘IC/A’).  This must be signed by ALL of the student’s supervisors.  Also required are:

· A copy of their Imperial College contract of employment, demonstrating that they will be employed throughout their degree registration.   If the contract does not cover the minimum registration period, the supervisor may provide an accompanying letter, undertaking to fund renewal, and stating the relevant grant code.  

· Original degree certificates (which need to be witnessed by an administrator).


Backdating

Registration may be backdated by up to 3 months from the date at which the approved PG1 is returned to the Registry or (for staff students) the signed IC/A is returned to the Registry.  Backdating may not, however, cross the 1 December census date.

However, where backdating of >2 months is being sought, to ensure that the request for backdating genuinely reflects a period of active research, a draft research plan must be produced at the time of registration.  
[bookmark: ResPlan]

STEP 3: ASSESSMENT OF RESEARCH PLAN [all staff and non-staff students]

TIMING: Within 3 months of start date

All students must write-up a research plan for their studies, of 3-5 A4 pages in length, and submit this for review by two assessors.  The supervisor should arrange, in consultation with the Local Representatives of the PGEC, for two suitable members of staff on academic contracts, one internal and one external to the home department, to review the research plan.  The student will submit the plan to the assessors (through the supervisor) for evaluation within 2 months of their start date.

The Department monitors the assessment process through forms submitted by the supervisor and assessors.  The Supervisor is responsible for ensuring that all relevant signatures are obtained, and for the smooth circulation of the forms between the assessors, Local Reps and Departmental Administration.

Approval of assessors
The Surgery & Cancer registration form is filled in by the supervisor before the review of the plan, giving details about the choice of assessors and the % split between the supervisors.  The supervisor should seek the approval of one of the Local Representatives before submitting the form to Charlie Greenhill (c.greenhill@imperial.ac.uk).

Research plan feedback
Form 2 has sections for the student and supervisor to fill in.  It should then be passed on to the assessors for them to record their comments on the research plan.  The supervisor should then ask a Local Representative to approve the form, and this too should be submitted to Charlie Greenhill (c.greenhill@imperial.ac.uk).

· If there is any scientific concern, this should be dealt with locally (revision of research plan etc., discussion with the supervisor) under the leadership of the Local PGEC Representative.

· If any problems arise in this process, he/she will contact the Committee, so that the issue will be dealt with centrally.


Research plan format:

· Should be approximately 3-5 sides of A4
· Must be prepared by the student
· Should follow the outline of a grant application (background, clearly stated hypothesis, aims and plan of investigation)
· The purpose of the proposed work should be clearly stated
· Should demonstrate an understanding of the research to be undertaken
· Emphasis should be placed on the plan of investigation (to include methods to be used, whether they are currently available in the Department or how they are to be established)
· Pilot data may be incorporated if appropriate

Assessment of research plan:

Assessment will take into account:
· Appropriate academic qualifications
· Proficiency in written English
· Abilities and background suitable to undertake the research project

The project must meet the required standard with reference to the following:
· Well-defined aims
· Appropriateness of plan of investigation
· Comments on successful pilot work if appropriate
· Conformity to ethical standards/animal licenses as appropriate
· Well identified project giving scope to carry out own research even though the student may be working in a large team with complementary projects
· If part-time, the fraction of time which the student is able to devote to his/her studies
· Availability of necessary space, facilities, and funding for the full period of research
· Supervision available for full period of research
· Whether for MPhil only – or for subsequent transfer to PhD

· Annual re-enrolment

Non-staff students must re-register online at the beginning of each academic year.  Before the start of session you will receive an email asking you to log-on to Student e-Service and register.  Continuing students will already have a log-on and password for this, while new students will be sent an email with the information once all offer conditions have been met.  Student Self-Service (also for changing contact details) can be accessed at www.imperial.ac.uk/studenteservice .

Staff students do not need to re-register annually, but must inform the PG Administrator of any extension to their contract. This specifically applies to students whose original contract expires before they have completed their minimum period of registration.  Failure to do so will result in the student’s record being amended to show they have left the College. 


· Minimum registration periods:

	MPhil
	12 months

	PhD – full-time	
	24 months

	MD(Res) – full and part-time (staff)
	24 months

	PhD – (staff/Trust, >80% research)
	33 months

	PhD or MD(Res) true part-time (<80% research)
	48 months
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MPhil/PhD transfer (12 – 15 months after registration) – pre-Jan 2011 starters only

Students intending to submit for a PhD are initially registered for an MPhil degree.  During the course of their studies they are then required to ‘transfer’ (or upgrade) their degree registration from MPhil to PhD, after a successful academic assessment of the progress of their work by the Department, termed “MPhil/PhD Transfer”.   This is a College-monitored process and the student transfers to PhD registration once it has been successfully completed. 

MD(Res) Mid-term Review (10 – 14 months after registration)
In the case of MD(Res) students, the assessment process does not involve a change of registration, and is monitored by the Department only.  However, like the MPhil/PhD transfer, this is nonetheless a significant milestone in the student’s research programme, and presents a valuable opportunity to gain feedback on whether or not they are on track to succeed in their studies.  If the work of a student is judged not to have reached the quality of an MD(Res) thesis, the Department will not recommend him/her to submit a thesis.


The process:

Both MPhil-PhD transfer and MD(Res) Midterm Review involve the preparation of a written report by the student, a viva voce examination, during which the student will give a presentation on their work to two assessors and take questions, and approval by the Department based on the assessors’ evaluation.  

NB: upgrade to PhD status is conditional on the availability of funding for the remainder of the required registration period, and completion of the required number of Graduate School transferable skills courses.

As with academic assessment, the Department monitors the transfer/review process by means of forms.  For MPhil/PhD transfer these are the 3A and 4A; for MD(Res) Midterm Review, the 3B and 4B are required.  

MPhil/PhD:  Form 3A / MD(Res): Form 3B
Form 3A (MPhil/PhD) or form 3B (MD(Res)) should be filled in by the supervisor, giving details about the choice of assessors.  The supervisor should seek the approval of one of the Local Representatives before submitting the form to the PG Administrator within 12m of the student’s start date.

MPhil/PhD:  Form 4A / MD(Res): Form 4B
The student’s details should be filled in on the form 4A (MPhil/PhD) or form 4B (MD(Res)).  It should then be passed on to the assessors for them to record their comments on the report and viva.  The supervisor should then ask a Local Representative to approve the form, and this too should be submitted to Charlie Greenhill (c.greenhill@imperial.ac.uk).





Selection of Assessors:

As with the selection of assessors for the research plan, two independent referees will be selected based on the recommendation by the Supervisor, but the selection must be approved by the Local Representative on behalf of the PGEC.

1st Assessor: internal to the Department (a member of academic staff other than the Supervisor).  Where possible, this should be same person who evaluated the project at the stage of research plan assessment.

2nd Assessor: external to the Section (within or outside the Department/College). 

Arrangement of the viva:

A relatively informal research meeting open to all the members of the Department is recommended for the transfer/review viva, e.g. 20-30 min presentation followed by 10-15 mins of questions.

· The supervisor is responsible for liaison with all the relevant people and organisation of the transfer viva.  He/she should:

· Contact the referees
· Contact the Local Representative
· Arrange a suitable venue

· The student will submit the transfer report through the supervisor to the assessors.   The supervisor should inform the Local PGEC Representative of the date and time of the research meeting where their work will be presented.

· Report deadline: The report should be submitted 1 to 3 months before the viva. 

· After the viva, the referees will discuss the case with the supervisor, preferably in the presence of the local PGEC member.

· The referees will make recommendations to the Department by filling out form 4A (MPhil/PhD) or 4B (MD(Res)).									   							 
· The supervisor, responsible for ensuring that all relevant signatures are obtained should send the relevant forms, with an electronic copy of the transfer report, to Charlie Greenhill (c.greenhill@imperial.ac.uk), for the attention of the Postgraduate Administrator and Director of Postgraduate Studies

· The Director of Postgraduate Studies will then sign on behalf of the Department, and all of the forms will be forwarded to Registry.

It is possible to switch from MD(Res) to PhD at the mid-term review point.  The assessors will need to be aware of the intention to do this at the time of the review and should comment in their written feedback on whether they feel the student and project are suited to PhD.  An MD(Res) mid-term review that doubles as a transfer to PhD must be attended by a member of the PGEC.  Students transferring to PhD must fulfil the usual number of transferable skills courses for PhD.

Reviews for PhD students starting from Jan 2011

1st PhD progress review – 9 months

Assessors (one internal and one external) are to be identified at 6 months (form 3) and will scrutinise a progress report at 9 months, followed by a closed-session viva at which a short presentation  (15 minutes) will be made by the candidate in the presence of the examiners, the supervisors and a representative of the PGEC .  The assessors will provide a written report on the progress document, the presentation and the viva (form 4).  Students who have not demonstrated sufficient progress will be given specific targets, designed to be met within the following 2-3 months, so that a resubmission and final decision can be taken before 12 months have elapsed.  The report should be 15-30 pages of A4 and follow a thesis-based structure. 

Outcomes: progress, re-submit, MPhil only, fail/withdraw


2nd PhD progress review – 18 months

Where possible, the assessors used for the 9-month review will be appointed (form 5 – new) for the 18-month review, so that progress can be clearly evaluated.  Students will be asked to submit a plan of future work to the assessors at 18-21 months for assessment.  An open presentation will then be held followed by a closed viva with the assessors.  The assessors will provide a written report on the future work plan and viva (form 6 – new).  Where re-submission is required, this is to take place by 24 months.  The future work plan should be 2-4 pages of A4 and include an annotated time line with milestones, outcomes and deliverables.

Outcomes: progress, re-submit, MPhil only, fail/withdraw


Transferable skills courses

The minimum number of these must be completed by the time of the second review.  Failure to do so will mean transfer to MPhil only registration.

Examination Entry

Examination Entry Forms should be completed at least four months before submission of the thesis.  All the relevant forms are now available online at: http://www3.imperial.ac.uk/registry/exams/researchexam.  The student should also submit a brief plan (including time scales) indicating the remaining write-up work to be done.  

The student and supervisor should complete the relevant sections electronically, and the supervisor should then forward these to one of the Local Representatives for approval via the completion of a checklist.  Once approval has been given, the supervisor should forward the forms to the Postgraduate Administrator by email.  They will then be approved by the Director of Postgraduate Studies and submitted to Registry.  

The Examination Entry has a life of 18 months, during which the thesis can be submitted for examination.  After 18 months, the entry will be cancelled, and another set of entry forms will need to be completed. 

NB: submission of the thesis is not permitted until the student has completed the minimum registration period.   Students must also pay attention to the maximum deadline for submission.  Should a student fail to submit an exam entry at least 4m before his/her thesis submission deadline, or the thesis itself on time, he/she must apply to the Graduate School through the Local Representative and Charlie Greenhill (c.greenhill@imperial.ac.uk), with a supporting letter from his/her supervisor, for permission to submit late.   Full-time PhD students who do not submit their theses within 48 months of registration are classified as “non-submitters” by HEFCE, and a substantial fine may be charged to the student’s home division.


Writing-Up Status

Students may enter a six-month period of “writing-up status”, during which they have access to College facilities but do not pay tuition fees, once their registration period has elapsed.  You will be contacted shortly before the end of your registration period asking whether you wish to enter writing-up status.  Students are charged a £100 fee to enter writing-up status, but remain eligible to receive a Council Tax exemption certificate.  

Students entering writing-up status are expected to submit exam entry forms within 2 months.


Thesis submission

Imperial College research degrees should be submitted via www.ethesis.co.uk.  If the examiners have confirmed to the Registry that they are happy to examine, when the thesis has been submitted it will be forwarded to them so they can prepare for the viva.  At this point, the person designated on the exam entry form to arrange the viva will be asked to set this up.

When students submit their thesis, supervisors must confirm to the Department that they are happy with the quality of the thesis.


Spiral

College policy is that all research degree theses are to be made publicly available via the Spiral repository.  Where theses contain vulnerable intellectual property (e.g. patents under application, unpublished material etc.) it may be necessary to request that a restriction be placed on a thesis.  The new reproduction of thesis form submitted at the time of exam entry enables the student/supervisor to stipulate any embargo required.


Viva

These should take place approximately 1-6 months after the submission of the thesis, but this is at the discretion of the examiners.  Permission is required for a viva to take place outside College property.  Only the supervisor may attend the viva and then only if the student has indicated permission for this on the exam entry form.


Examiner eligibility

The following regulations regarding the selection of examiners apply to Imperial College degrees:

· No supervisor, mentor or anyone who has played a significant advisory role in the candidate’s research may be appointed to examine. 
· No one who has held a grant jointly, published any papers jointly, jointly supervised or is part of the line management chain of one of the student’s supervisors within the last 5 years may be selected as an examiner.
· The internal examiner should have previously examined a University of London research degree.  Otherwise, he/she must have supervised a research student to completion and assessed at least 3 MPhil to PhD transfers.
· Honorary staff affiliated to Imperial College are considered internal examiners. 
· Although not recommended, someone involved in a candidate’s MPhil/PhD transfer examination may examine the final thesis.  In this situation, the connection must be stated on the nomination form. 
· Former Imperial College employees or students may not serve as the sole external examiner until 4 years have elapsed since they left the College’s employment and all students in the research group at the time they left have obtained their research degrees.
· External examiners may be drawn from academia, industry or other professions.  
· The overuse of individual examiners should be avoided.  

To discuss a borderline case or where there are no possible examiners in a particular field who meet the above criteria, or for guidance on University of London degrees, please contact Charlie Greenhill (c.greenhill@imperial.ac.uk).
[bookmark: Submission]
Submission deadlines:

PhD – full-time:			48 months

PhD – “staff” students:	48 months
[research assistants/clinical research fellows who are doing >80% research are technically deemed “part-time” but required to comply with the same rules as full-time students.]

PhD – true part-time:	72 months

MD(Res):				48 months

Academic Milestone Processes (those starting Jan 2011 onwards)
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Chapter 3: General Information

[bookmark: SixMonthlyReports]Supervision Expectations

The following is intended to offer guidance to supervisors and research students in the Department of Surgery and Cancer on the nature of the relationship.  It is not a ‘contract’, but rather suggests typical arrangements - and should be discussed by both parties when the student begins.

Your supervisor will expect you to:  

1. Take responsibility for your thesis - it is, ultimately, your work, but he/she is there to help you accomplish your research objectives; 
2. Work hard - PhDs cannot be accomplished with only a 9-5 effort. Imperial College London is a top-ranked University and we expect that students will strive to accomplish high-quality work; 
3. Display initiative - ultimately, the person who drives the process and strives to understand the research area is you. We expect you to be curious about your work and to think about how other ideas/work have an impact on the work you are doing. 
4. Write 2/3 papers before you have submitted your thesis. The process of writing enables you to develop writing skills which are useful when writing up your thesis, and the fact that you have had papers refereed/accepted by International journals will help satisfy the external examiner that you have what it takes! 
5. Be self-critical of your own work and results, in terms of statistical significance, and use these skills in being sceptical of results in the literature; 
6. Help newer colleagues in the laboratory to learn through discussions and demonstrations; 
7. Keep up with the literature in your field through searches on the computer every few months and by reading current papers; 
8. Write a report or make a presentation at a lab meeting every 3-6 months detailing your progress - to this end, you must keep a laboratory notebook in English and regularly entering all your data into tables and Excel spreadsheets; 
9. Be aware of safety in the laboratory at all times and follow safety procedures when starting to use new chemicals, e.g. filling in COSSH forms. 


In return, you can expect your supervisor to: 

1. Be supportive of you both intellectually and personally; 
2. Be regularly available to talk about research problems; 
3. Help and guide you extensively in your first year, help you in your second year and be a sounding board in your third year. The help is tapered as you develop confidence in your own abilities and research skills, to enable you to learn to work more on your own and to make more of your own decisions; 
4. Help develop your skills in technical writing, oral presentations, problem definition, statistical data analysis and critical literature reviews;
5. Provide an appropriate level of clinical commitments (where relevant) that do not unreasonably interfere with your research.
6. Be prepared to read draft papers, chapters etc. as your research develops;
7. Enable you to attend at least one major national or international conference to present a paper;
8. Provide a suitable research environment and adequate consumables for your research; 
9. Read your thesis thoroughly and make constructive comments on both style and intellectual content. 


Clinical commitments

It is important that research students are not overburdened by clinical work and consequently unable to focus sufficiently on their research.  Students registered as full-time ‘Hospital staff’ or part-time ‘Imperial College Staff’ students (rather than true part-time students) should not undertake more than 2 clinical sessions per week (8 hours) or, in surgical disciplines, 3 clinical sessions (12 hours) in exceptional circumstances.  These clinical commitments may be averaged out over a period rather than representing an absolute limit per week.


Six-Monthly Reports – June/July and December/January

The Department recognises the need to monitor the progress of Postgraduate Students and their projects throughout the period of study. In order to facilitate this, all Principal Supervisors must complete six-monthly report forms with input from the student. Departmental Administration will issue a reminder to students and staff about this at the relevant time, and will set a deadline for return of the forms. Forms should be submitted to Charlie Greenhill (c.greenhill@imperial.ac.uk), who will forward them to the relevant Local Representatives for review.  

Students may choose to submit a Confidential Student Report form in addition to the standard report.  This confidential form allows students to raise issues which they do not wish to discuss with their supervisors.  The Postgraduate Administrator will forward the reports to the relevant Campus-based Tutor or the Director of Postgraduate Studies as appropriate.  Where the Campus Tutor is also the supervisor, one of the other Tutors will be asked to handle the issue in question.  The form gives the option for students to request a meeting with the Tutor to discuss the matter in more detail.

Both the standard six-monthly Report Form and the Confidential Student Report Form are available online on the Department’s Postgraduate Education pages at:
http://www1.imperial.ac.uk/medicine/about/divisions/sora/teaching/postgraded/

A dedicated email address has been set up to received the confidential forms – sora.confidentialreports@imperial.ac.uk


[bookmark: gslsmCourses]GSLSM Transferable Skills Courses 

The Graduate School runs a programme of transferable skills courses to assist students in their studies and help them prepare for future challenges.  

Students are required to attend:

Either: 	the Research Skills Development (RSD) course plus 1 other course from the Graduate School programme

Or: 			4 courses from the GSLSM "A" list.

Students registering before January 2011 must complete these courses to upgrade to PhD.  Students starting from January 2011 should complete the required number of courses by the time of their 18-24m review.
 
No charge is made for these courses and you may attend as many as you wish.  Students registered for MD(Res) are very much encouraged to attend appropriate courses during the period of study, but there is no minimum requirement.

Students should discuss which courses to enter with their supervisor, who will sign off the booking form.  Attendance at workshops will be monitored by the Graduate School. 

Further information, including the list of courses, is available via the Graduate School web pages at http://www3.imperial.ac.uk/gslsm/transferableskillscourses/ 


Plagiarism Policy

All students should be aware of the College’s plagiarism policy, see http://www3.imperial.ac.uk/registry/information/formsproceduresandregulations/plagiarism.  As well as unacknowledged citation, this includes self-plagiarism of one’s own previously-published work and the unacknowledged use of the results of others’ work (e.g. undergraduate students).  The Department reserves the right to use anti-plagiarism software on any work submitted (interim reports as well as the final thesis).


Security

Imperial College Identity Cards are issued to all staff and registered students and, in the case of students, serves as a Student Union membership card as well.  Instructions on how to obtain an ID card are at
 http://www3.imperial.ac.uk/students/newstudents/yourfirstweek/collegeidcard. 

You should carry the card with you at all times when you are on College property.  As well as proving identity, they operate ‘swipe’ locks for access to your departmental and library facilities.  You can obtain your identity card from the security office on any campus after you have registered with the College.

It is regretted that some thefts do occur from time to time in the College – take great care of your own and of College property.  Avoid leaving valuables in College, lock your room/desk/locker and do not leave wallets in jackets in unattended areas.


[bookmark: HnS]Health & Safety


 (
SAFETY INDUCTION - RISK ASSESSMENT
Students should meet with 
Section Safety Advisor
 on the 
first day
 for safety induction training.
They should discuss preparation of a 
risk assessment
 for work to be undertaken.
This 
MUST be completed by each supervisor and student BEFORE work commences
Generic Form available from Departmental Safety Advisor
)








You will need to complete a Safety Induction Course with the Safety Advisor; this will begin the process of completing risk assessments and identifying any training needs.  Students are responsible for their own safety and for that of their colleagues. 

Take all necessary precautions and note that there are regulations concerning not working alone in laboratories.  Students should attend the Safety Lecture at the beginning of the Autumn Term and any others which may be arranged throughout the year – watch the notice boards.  Students concerned about a safety matter should contact their Departmental Safety Advisor.

YOU SHOULD OBTAIN LOCAL SAFETY RULES FROM YOUR DEPARTMENTAL SAFETY ADVISOR IMMEDIATELY ON ARRIVAL IN THE DEPARTMENT


Information for Students with disabilities, specific learning difficulties or long-term health issues

At Imperial College we recognise that studying at university can be a challenge, especially if you have a disability. We are keen that you have every opportunity to fulfil your potential and graduate with the degree you deserve. It is therefore important that you let us know about any disability, specific learning difficulty or health problem as soon as possible so that we can give expert advice and support to enable you to do this. 
Some people never think of themselves as having a disability, but students who have experienced any of the issues listed below have found that a little extra help and support has made all the difference to their study experience.
· Specific learning difficulties (such as dyslexia, dyspraxia, AD[H]D)
· Autistic spectrum disorder (such as Asperger’s)
· Deafness or hearing difficulties 
· Long term mental health difficulties (such as chronic anxiety, bipolar disorder, depression)
· Medical conditions (such as epilepsy, arthritis, diabetes, Crohn’s disease)
· Physical disabilities or mobility impairments
· Visual difficulties 
Where to find help:

1. Your Disability Liaison Officer (DLO) Dr Michael McGarvey (m.mcgarvey@imperial.ac.uk, Tel: 020 7594 9035) 

Dr McGarvey is your first point of contact within your department and is there to help you with arranging any support within the department that you need. The DLO is also the person who will apply for Special Examination arrangements on your behalf. You need to contact him without delay if you think that you may need extra time or other adjustments for your examinations. http://www3.imperial.ac.uk/registry/exams/specialexamarrangements

1. Disability Advisory Service: http://www3.imperial.ac.uk/disabilityadvisoryservice

The Disability Advisory Service works with individual students no matter what their disability to ensure that they have the support they need. We can also help if you think that you may have an unrecognised study problem such as dyslexia. Our service is both confidential (information about you is only passed on to other people in the university with your agreement) and individual in that any support is tailored to what you need. 

Some of the sorts of things we can help with are:

· Being an advocate on your behalf with others in the College, such as your departmental liaison officer senior tutor or exams officer, the accommodation office or the estates department 
· Checking that your evidence of disability is appropriate and up-to-date 
· Arranging a diagnostic assessment for specific learning difficulties
· Help with applying to the College for the cost of an assessment 
· Help with your application for the Disabled Students Allowance (DSA) see below
· Helping students not eligible for the Disabled Students Allowance in obtaining support from other sources
· Help with arranging extra Library support
· Supporting applications for continuing accommodation for your second or later years

2. Disabled Students Allowance: http://www3.imperial.ac.uk/disabilityadvisoryservice/supportforstudents/dassupport

Students who are Home-classified for fees and who have a disability can apply for a grant called the Disabled Students Allowance which can pay any extra costs that are a direct result of disability. This fund is not means-tested and is also a grant not a loan, so any home student with a disability can apply and will not be expected to pay it back. Remember: students with unseen disabilities, such as mental health difficulties, dyslexic type difficulties or long term health problems, are also eligible for this fund.  


Departmental Induction Day

As part of their transferable skills training, first year PhD students enrolled in the Department of Surgery and Cancer are required to attend the Departmental Induction Day, which is designed to:
 
· Introduce students to the Department’s academic, research and administrative structure.

· Introduce the Postgraduate Education Committee, describe the committee’s activities and outline procedures relating to MPhil, PhD, MD(Res) and DIC registration, MPhil to PhD upgrade and the monitoring of progress throughout the period of study.

· Introduce students to how safety is organised and implemented in the Department, and highlight the importance of appropriate safety practice when studying and conducting research at Imperial College London.

· Introduce students to the requirements relating to ethics in conducting medical research at Imperial College London.

· Introduce students to the legal requirements and training required for conducting animal experiments in medical research in the UK.
 
Later, PhD students are required to attend the Year 3 skills day, where talks covering topics such as careers, writing and reviewing scientific papers, writing and reviewing grants and using posters to present scientific data will be covered.
 

Study Leave 

Students wishing to take study leave should inform their Supervisor and obtain permission in advance by completing an IC/D Form – this should be sent to the PG Administrator.

https://www.imperial.ac.uk/registry/forms/study_leave.pdf





Interruption of Studies

Students wishing to apply for interruption of studies should inform the Supervisor and obtain permission by completing an IC/B form 
(https://www.imperial.ac.uk/registry/forms/ICB.pdf) – this should be sent to Charlie Greenhill (c.greenhill@imperial.ac.uk).  Interruptions must be sought at the beginning of the absence rather than retrospectively.  Interruptions of studies can only take place during a student’s period of active registration.


Holidays

Students should always report their holiday arrangements to their supervisor in advance. In accordance with the rules laid down by the Research Councils, no more than eight weeks, including public holidays, may be taken in each year. However, working without a break for seven days a week is likely to be less effective than hard work interspersed with some periods for rest and recreation. Research students are members of the College Students’ Union and are encouraged to participate in its activities; the Union has an active postgraduate group which holds regular social events and discussions.


IC Union Sabbatical Posts

There are a number of sabbatical student positions that together run the Union each session. If you are considering standing for election to one of these positions then before allowing your name to go forward you are strongly recommended to discuss with your supervisor and one of your local PGEC members the possible effect on your academic studies and, where appropriate, how best to prepare to resume your studies in the event that you are elected.


English Requirement 

To obtain maximum benefit from studies at Imperial College, all Students must have full command of the English language.  Non-home classified students coming to the College must normally have achieved an acceptable score (e.g. overall 6.5 in IELTS) in an English language test before being eligible to register.

Post-Registration Test in English for Research Students (non-native speakers)

All postgraduate research students who are not native speakers of English are required to undertake an English assessment at Imperial College when they arrive, unless they are exempted on specific grounds (e.g. bilingual or have completed a 3-year degree in UK).  This is an internal College assessment, chiefly in academic writing skills, and is completely separate from the entrance requirements for English (IELTS, TOEFL etc).

The aim of the initial assessment, which is carried out by the College’s English Language Support Programme (ELSP), is to enable us to provide appropriate help with English language skills to students who need it during the early part of their research work here.  Those who are required to take part in the support programme will be asked to undertake a second English assessment when they transfer registration from MPhil to PhD.  This helps ensure that non-native speakers can explain their research results and conclusions clearly (so that full justice and credit can be given for their work) and can complete their PhD on time.

Further information about these assessments and the English Language Support Programme can be found at http://www3.imperial.ac.uk/humanities/englishlanguagesupport and from the Postgraduate Administrator.  


Student Fees

For details of the Fee Schedule and for full details of tuition fee rates and for all associated policies relating to the charging of tuition fees, see http://www3.imperial.ac.uk/registry/studentfinancialsupport/tuitionfees   

Please note that any student who has not paid their fees in full by the end of session will not be allowed to proceed to the next year of the course and will be required to withdraw from the College.  If any fees are still unpaid at the time the student enters for the last examination necessary to qualify for their award, the award will not be conferred, and no certificate will be issued until the debt has been paid.


Completion of bursary form

A copy of the bursary form for new students with bursaries is available at http://www3.imperial.ac.uk/finance/forms/otherforms.  
Guidance on the completion of the form and related issues is available at:
http://www3.imperial.ac.uk/finance/informationandservices/pay/bursaries.  Students should submit forms to local administration.

Students (except Imperial-employed ones) must enrol via eService at the beginning of each academic year.  Without this, bursary payments will not be made. 


[bookmark: StudentSupport]Student Support

Sometimes, for various reasons, students may benefit from access to academic staff other than their immediate supervisor.  When students have a problem and do not wish to discuss it with their supervisor, Local PG Representative or other members of the Department, they should feel free to approach their campus-based PG Tutor.  If they prefer, they can contact a PG Tutor at a different campus.

All discussions with the PG Tutor are treated as strictly confidential. The role of the PG Tutor is to channel students, if necessary and with the student’s agreement, through to the appropriate Student Support System within the Department and College.   

The problem may be solved or alleviated once the Student obtains an objective opinion and some practical advice.  If the problem is of a personal nature, it is likely that students will be directed to the College Tutor.  If the problem is of an academic nature, including any supervisory problems between the Student and his/her Supervisor(s), the PG Tutor is able to consult the Director of Postgraduate Studies.  The PG tutor also has direct access to the Director of Postgraduate Studies.  Once consulted, depending on the nature of the problem, the DPS may set up a panel to investigate the matter further, and will try to improve the situation in liaison with the Head of Department.   
  
There are also a number of other support structures in place for students facing personal or professional difficulties:




Student Counselling Service

[bookmark: tutor]At South Kensington, Student Counsellors are available to any student who would like to talk confidentially about any personal issue, e.g. study difficulties, loneliness, anxiety, depression, relationship issues, bereavement, sexuality. There are both male and female counsellors. Telephone +44 (0)20 7594 9637 or email counselling@imperial.ac.uk to arrange an appointment. Further information about the Student Counselling Service can be found online.


College Tutors

Student welfare is of particular concern to all members of academic staff within the Department. Supervisors, Local PG representatives and PG tutors should be the first point of reference if problems arise.  However, you also have confidential access—independent of the Department — to the College Tutors regarding academic issues, and all aspects of pastoral care and discipline within the College. The College Tutors (as of May 2006) are:


	Name
	Contact

	Mrs Margaret Cunningham 
	+44 (0)20 7594 8277

	Dr Ian Lean 
	+44 (0)20 7594 2714

	Professor David Lloyd Smith 
	+44 (0)20 7594 6029

	Mr David Robb
	+44 (0)20 7594 7072

	Dr Anna Thomas-Betts 
	+44 (0)20 7594 6430




London Nightline

London Nightline offers a confidential listening, support and information helpline for students in London, staffed solely by student volunteers. If you need someone to talk to, call +44 (0)20 7631 0101 between the hours of 18.00–08.00 or email via the London Nightline website



Imperial College Regulations for Students

The following rules apply across the College:

1. All registered students of the College are subject to the provisions of these Regulations for Students, the College Academic Regulations, the Regulations of the University of London as appropriate and such other Regulations and Instructions for Students as the College may from time to time approve.

2. Any student whose sessional fees or whose residence charges* (including charges by the Ducane Housing Association) have not been paid in full will not be allowed to proceed to the next year of the course and will be required to withdraw from the College. If any fees or charges are still unpaid at the time when a student enters for the last examination necessary to qualify for the award of a degree/diploma, the award will not be conferred and no certificate in respect of the award will be issued until the debt has been paid in full.

3. Any student wishing to occupy residential accommodation provided by, or on behalf of, Imperial College will be required to abide by the terms and conditions of the Licence. Acceptance of an offer of accommodation will signify acceptance of such terms and conditions.

4. Every registered student of the College is automatically a member of Imperial College Union unless, under the provisions of the Education Act 1994, a student has formally opted out of student union membership by recording that decision with the Academic Registrar in the manner prescribed.

5. Student disciplinary offences of a non academic nature are dealt with under a code of procedure agreed by Imperial College Union and approved by the Governing Body. In the case of serious offences, this may involve the suspension and/or expulsion of the student from the College. Students must not engage in any conduct which causes harm or unreasonable disturbance to students, staff, neighbours or visitors to the College, or damage to any property of the College or its students, staff, neighbours or visitors, or engage in any activity or behaviour which is likely to bring the College into disrepute. Illegal acts on or near College may also constitute offences under these College regulations for students.

6. Candidates for the PhD or MPhil degrees are required by the University regulations to give conditional authority for their thesis or dissertation to be made available for public reference. Candidates who wish to retain personally, for a limited period, the sole right to grant permission to consult, borrow or copy their work must obtain the agreement of their supervisor and the appropriate College Graduate School Committee. Approval will be given only in special circumstances and for a period not exceeding two years.  Acceptance of a place as a research student at the College is deemed to imply acceptance of these conditions.

7. Postgraduates must inform their Supervisor if they are absent from College for more than three days during term. If the absence is due to illness, a medical certificate must be produced after seven days. If an examination is missed on account of illness a medical certificate must be produced immediately.

8. A student who contracts an infectious or contagious disease may be required to present a medical certificate acceptable to the College Health Service, indicating freedom from infection, before resuming attendance at the College.

9. The College may require a student to be assessed by the College Health Service, or other appropriate medical practitioner approved by the Health Service, if there is reason to believe that the student’s state of health makes him/her unable to pursue his/her studies, or causes disruption to other members of the College, or causes or has the potential to cause harm to him/herself or others. If the medical assessment confirms that it is not in the interests of the student or the College that the student should continue his/her programme of study the Head of Department shall consult the College Tutors and, taking into account their advice, may suspend the student until he/she is fit to continue his/her studies or require the student to withdraw from the College. A student who refuses to undergo assessment may be suspended until such time as a medical practitioner acceptable both to the student and the College has assessed the student and confirmed in writing that the student is fit to resume study.  A student who is required to withdraw has the right to appeal against the withdrawal decision but not against the results of the medical assessment on which the decision is based. The student may, however, request that a second medical assessment be obtained from a medical practitioner approved by the College Health Service. The responsibility for hearing and deciding upon appeals is vested in the Senate and is delegated by the Senate to Appeal Committees, whose decisions are final.  A student who is suspended will be regarded has having taken an interruption of studies, and will be required to provide medical evidence as to fitness to return to study in accordance with the conditions attached to the granting of interruption of studies.

10. No work involving ionising radiation may be carried out in any part of the College except in accordance with the current edition of the Imperial College Local Rules for Safe Working Practices with Ionising Radiation (Second Edition Spring 1991).

11. Students who make use of University or College Computing facilities are required to familiarise themselves with and to abide by the current edition of the Imperial College Information Systems Security Policy and Codes of Practice and Guidelines.

12. Computer misuse will be regarded as a serious offence and will be dealt with under the College Disciplinary Procedure or, where appropriate, under the provisions of the Computer Misuse Act 1990.

13. Students who are authorised, as part of their studies, to make use of ‘data’ and ‘personal data’ as defined under the Data Protection Act 1998 are required to familiarise themselves with, and to observe the provisions of, the Act. Further details are available from the College Data Protection Officer.

14. All students must familiarise themselves and comply with the College Policy on Student Derived Intellectual Policy Rights. 

15. Students must notify the Academic Registrar of any change in their home or lodgings address.
Useful Web Links


Surgery & Cancer home page  

http://www1.imperial.ac.uk/medicine/about/divisions/surgeryandcancer/

Research student forms

	http://www1.imperial.ac.uk/medicine/about/divisions/surgeryandcancer/teaching/postgraded/forms/ 

	http://www3.imperial.ac.uk/registry/exams/examentryforms 

Departmental PG Information 

  http://www1.imperial.ac.uk/medicine/about/divisions/surgeryandcancer/teaching/postgraded/ 

Registry

General Information
https://www.imperial.ac.uk/registry/

PG 1 Form – Online Application Form 
http://www3.imperial.ac.uk/pgprospectus/howtoapply 

New students
http://www3.imperial.ac.uk/students/newstudents/

Student Finance
https://www.imperial.ac.uk/registry/finance


Graduate School of Life Sciences & Medicine (GSLSM)

General Information
http://www3.imperial.ac.uk/gslsm/

WebCT
http://webct1.imperial.ac.uk


English Language Support

http://www3.imperial.ac.uk/humanities/englishlanguagesupport/postgraduateenglishrequirement 
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