26 Jan 2012
Department of Surgery & Cancer 

Guidelines for the Early Stage Review - PhD and MD(Res) review


The Early Stage Review takes place 9m after the date of registration and requires the candidate to produce a transfer report and make a presentation on their work and progress, both of which are reviewed by two assessors; the upgrade viva should also be attended by the supervisor and a PGEC member.  EU and Overseas-classified students not exempted by their score in the initial test, must take an English language test to confirm they have made suitable progress.  

a) Report

The report, typically 15-30 pages of A4 in length, should have a thesis-based structure, comprising:

1. Title page 
2. Table of Contents
3. List of Abbreviations
4. “Abstract” (200-300 words)
5. “Introduction” chapter arranged by headings and sub-headings and, where appropriate, supported by figures. Figures must be of a “stand alone” quality, being titled and having clear and informative figure legends. (8-10 pages, inc. figures)
6. The last section of the Introduction should be entitled “Hypothesis and Aims” and should clearly explain the hypothesis underlying the work and how this will be investigated. (250 words)
7. “Materials and Methods” chapter (3-6 pages), arranged by headings and sub-headings.
8. “Results” chapter arranged by headings and sub-headings and supported by “stand alone” quality figures and tables, these being titled and having clear and informative figure legends. (8-12 pages, inc. figures)
9. “Discussion” chapter. (3-4 pages) 
10. “Future Work” section, which should contain a plan for how the project will be pursued in the remaining period of study, together with a clearly annotated time-line with goals and milestones.
11. Reference section.

The report should be made available to the examiners in a printed format, together with an electronic copy.  In reading the document, all examiners have been asked to pay particular attention to accuracy in presentation and look for any evidence of plagiarism.

b) Presentation

The presentation should be based on the written report and should end with a “Future Work” section describing how the project will proceed in the remaining period of study. A clearly annotated time-line with goals and milestones, including writing–up and final thesis submission, should also be presented for discussion. The presentation (to be held as a closed session) should last about 15 minutes and the candidate will then be required to answer questions on both the presentation and written report.

Accompanying paperwork

The review is formalised via forms 3 and 4 (the ‘Early Stage Review’ (ESR) form) which, after approval by the local PGEC member, should be submitted to the Divisional PG Administrator for approval by the DPS.  Form 3 (where the assessors are nominated) should be submitted by 6m and must be approved by the local PGEC member before the review viva, while the form 4 (for the assessors’ feedback) should be submitted after the review viva has taken place.

Outcomes (progress, re-submit, MPhil only, fail/withdraw)

Students who have not demonstrated sufficient progress will be given specific targets, designed to be met within the following 2-3 months, so that a resubmission and final decision can be taken before 12 months have elapsed. If progress remains unsatisfactory, the student may be required (if PhD-registered) to downgrade to MPhil registration or withdraw.
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