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Personal/Clinical Tutors: Role & Responsibilities

Background

Personal/Clinical Tutors are volunteers who are selected by the Head of Pastoral Care, in consultation with the Head of Undergraduate Medicine, and in agreement with the relevant Head of Division or Director of Clinical Studies.  Personal Tutors are responsible to the Head of Undergraduate Medicine. Each Personal/Clinical Tutor is allocated a number of tutees, who are in Years 1 & 2 of the course (Personal Tutors), or Years 3, 4, 5 or 6 (Clinical Tutors).
Role

In collaboration with the Head of Pastoral Care, Personal/Clinical Tutors provide pastoral care to undergraduate medical students.  
Responsibilities

1. Be an informal, friendly contact for allocated tutees, acting as a mentor and providing advice and guidance as appropriate.

2. Monitor progress of allocated tutees on behalf of the Faculty of Medicine.

3. Ensure tutees have had the opportunity to get appropriate advice if problems arise.

4. Keep appropriate records.

5. Notify the Head of Pastoral Care (in his/her absence the UMO) of any major concerns or indicators of potential problems, so that appropriate action can be taken at an early stage. 

6. Communicate with allocated tutees on a regular basis, through face to face meetings and email/telephone.

7. Provide references for students, as appropriate.

8. Disseminate examination results in exceptional circumstances, ensuring tutees have access to them via telephone or in person, in accordance with the relevant guidelines.
9. Keep abreast of the College’s welfare policies, procedures and system.

10. Contribute to the development of the Faculty’s welfare system.
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